
Paid Parental Leave

Timecards

Two new pay codes have been added for Paid Parental Leave.

These may be added directly to an employee’s timecard when necessary for an eligible employee.  The 

number of hours entered will be reflected in the Totals section at the bottom of the timecard.

Two new pay codes have been added for FMLA Paid Parental Leave.

These pay codes can be added when Paid Parental Leave is used with FMLA.
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NOTE:  Paid Parental Leave requirements and forms were disseminated to Personnel Managers by State 

Personnel’s Legal Division.  This information will also be available under the Agency Services portion of the 

State Personnel website for future reference.

7/2025

For employees who meet the eligibility requirements for Paid Parental Leave, the following modifications have 

been implemented in eSTART.

Two new accrual buckets have been added to the Accruals tab at the bottom of the timecard as shown below. 

The accruals will have an initial balance of zero.  Once used, the balance will reflect a negative amount.  The 

balances will be reset with HRM twice a month.
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Paid Parental Leave 

The Pay Codes used from the Leave Case process are different from those directly selected from the 

timecard.  Below is an example of the timecard with the Paid Parental Leave Taken pay codes committed 

from the leave case.

Once the Leave Case process has been completed, the hours may be committed to the timecard from the 

Leave Calendar, as with any other type of case.

Paid Parental Leave has been added to Birth and Adoption Foster Care leave cases.  See Note above for 

obtaining any forms needed.  On the Eligibility and Leave Types page, two new types will be available.  As 

before, any types that will not be used must be de-selected. Only one Paid Parental Leave Type should 

remain selected and there will be no cascade between the two.

Leave Case for Paid Parental Leave
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